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Submission form for Cambridgeshire & Peterborough Safeguarding Adults Partnership Board
Endorsement
· Taught Class room Training

This course submission form should be completed by organisation (s) who wish to seek Cambridgeshire and Peterborough Safeguarding Adults Partnership Board’s endorsement for their course on adult safeguarding training.
Please answer the questions below, as concisely as possible; the submission form is not designed to be onerous but gives your agency a platform to describe the safeguarding adult training it offers whilst offering evidence of the training for the endorsement panel. 

Along with this form please attach, where applicable:-

· SAPB Competencies Checklist 
· A copy of your teaching plan with notes
· Power point presentation

· Copies of materials / exercises / DVD / Film clips
· Evaluation /Review forms

· E learning materials / package

Organisation details

Name of agency/organisation:

     
Name of lead person seeking endorsement:

     
Course Details:

     
Contact details

Address:

     
Tel No:      
Email address:      
	Standard 1 : Links made to training and development strategy
1. How does the training plan, for safeguarding adults at risk, link into your agency / organisation training and development strategy?

2. If your agency / organisation does not have a training and development strategy how was this course identified as being a training need?




	Standard 2 : Target staff groups are identified and links made to the course outcomes / aims and SAPB competencies

1. Please indicate which ‘Groups’ of individuals your training covers :-
Groups

Brief Description of Target Group

Tick

One

Those with infrequent contact with adults at risk
Two

Those in regular contact

Three

Those who work predominantly with adults at risk
Four

Those with particular responsibilities

Five

Lead Professionals/Named Advisors

Six

Operational Managers

Seven

Senior Strategic Managers

Eight

Members of the SAP Board

2. Please state the aims and learning outcomes for the course and say how they link to the target groups that you have identified
3. Please indicate, on the SAPB competency checklist, which SAPB competencies are covered within the training (See attached – please tick only the relevant boxes)
4. Please say how potential candidates are selected for your training



	Standard 3 : Course/ training design and content

1. Do you have a teaching plan or a set itinerary for the trainer to follow for the day?

      Yes           □                      No             □   (please attach or say why you do  

                                                                        not have a teaching plan)

2. Please give some examples of what training / course materials and methods that you use within the training to support learning and development:-
3. When and how is the course updated? how do you check relevant contact numbers and referral processes for safeguarding adults at risk (i.e. Police / MASH / Adult Social Care / Health / MARM/ PIPOT etc)
4. Does the course refer to safeguarding adult referral processes and resolution/escalation? If not, please give reasons. 
Values

a. Please state how the training makes reference to safeguarding adults at risk and their families

b. Please say how the training includes the importance of an adult at risk’s wellbeing and interests as being central to practice

c. How does your training take into account the ‘lived experience of the adult’ (what adults at risk tell/show us)
d. Has ‘making safeguarding personal’ been referred to throughout the training?
e. How does the training promote equality, respect diversity and include anti-discriminatory practice for adults at risk and their families?

Working Together – interagency collaboration
f. How does the course include the concept of ‘working together’ (agencies working together to safeguard children)

 Impact of practice on safeguarding adults at risk
g. How does the training incorporate evidence based practice (‘what works’ in terms of research and evidence based practiced)

h. Please say how the training makes use of relevant research, legislation and lessons learned from serious adult reviews (SAR’s) to aid learning around safeguarding adults at risk
i. Please say how the concepts of ‘professional curiosity’ and ‘respectful uncertainty’ are cascaded within the training?
Policies and Procedures

j. Please state what National and Local Safeguarding procedures and protocols are referred to within the training and how this is kept up to date?

k. Please state how the latest local safeguarding themes and SAPB learning priorities are incorporated within the training and kept up to date?




	Standard 4 : Evaluation process and measuring impact on practice

1. What evaluation processes do you use to evaluate the effectiveness of the course / training? (please attach any evaluation forms)

2. How do you feedback the learning from the evaluation of the course / training back into the training?

3. How do you review how participant’s learning from the training is put into practice to ensure the safeguarding of adults at risk?




	Standard 5 : Post Course / Review
1. How do you keep records of attendance for all those who attend the training?

2. How do you acknowledge successful completion of the course / training?

3. Please indicate how you review your course and at what time intervals




I agree that everything contained within this endorsement submission is accurate and reflects the actual training programme

Signed                                                  Dated

Manager / Commissioner Agreement

As Manager / Commissioner of this Adult Safeguarding Training I agree that I have seen all of the course materials and support this submission for endorsement
Signed                                                 Dated

Where applicable, please send this form along with:-
· SAPB Competencies checklist

· A copy of your teaching plan

· Power point presentation

· Copies of materials / exercises

· Evaluation /Review forms

· E learning materials / package
Please submit this form to : Safeguardingboardstraining@cambridgeshire.gov.uk
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